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1. Introduction 
 
Objective and Scope 
  
The purpose of these policies is to outline the terms and conditions for Nunawading Gymnastics 
and Sports Club’ (NGSC) return to gymnastics. NGSC want to ensure all members, staff, gymnasts, 
and guests, will be returning to a COVID SAFE environment. NGSC COVID SAFE RETURN POLICIES 
have used recommendations from Gymnastics Australia (GA) and adjusted to suit NGSC’s 
environment. These policies apply to all current and future members of Nunawading Gymnastics 
and Sports Club. Any items that do not appear in these policies, NGSC would revert to the GA 
documentation and recommendations. Links can be found throughout this document.  
  
Members  
  
To ensure the health and safety of our members in our new environment, NGSC will increase the 
cleaning of the facility, especially frequently used equipment and areas. Any member who would 
like to be a part of our new COVID SAFE environment, must read and agree to all NGSC COVID 
SAFE Policies by completing an online consent form. NGSC cannot guarantee all members will 
adhere to these polices and all members entering the facility will be doing so at their own risk. 
One (1) consent form must be completed for each family participating. 
 

 
Checking In Requirements 

Everyone entering our facility MUST check in using the Services Australia App - QR Code - before 
entering our facility - QR Codes are located outside our venue.  
Click on the attachments below for help; 
Guide-Proof-of-vaccination-status.pdf  
Proof-of-vaccination-status-required.pdf 
 
If you haven't already, downloaded the Service Australia App to make signing in easy using the QR 
Code. 
Android Click Here 
Apple Click Here  

 
Click Here for more information from Gymnastics Australia on rebooting gymnastics in our new COVID 
SAFE Environment 

 
  

https://6q39gws4.r.us-east-1.awstrack.me/L0/https:%2F%2Ffiles.iclasspro.com%2F38204%2Ffamilies%2F1635368837.Guide-Proof-of-vaccination-status.pdf/1/0100017cc3a3d185-e9af8ba1-be12-47c0-8330-4efb440fbe76-000000/b-CW6szCrfyjohpSmXjF7rS-CFA=242
https://6q39gws4.r.us-east-1.awstrack.me/L0/https:%2F%2Ffiles.iclasspro.com%2F38204%2Ffamilies%2F1635369100.Proof-of-vaccination-status-required.pdf/1/0100017cc3a3d185-e9af8ba1-be12-47c0-8330-4efb440fbe76-000000/jRz5G7FWvWbbmQER993A_934iBo=242
https://6q39gws4.r.us-east-1.awstrack.me/L0/https:%2F%2F6q39gws4.r.us-east-1.awstrack.me%2FL0%2Fhttps:%252F%252F6q39gws4.r.us-east-1.awstrack.me%252FL0%252Fhttps:%25252F%25252Fplay.google.com%25252Fstore%25252Fapps%25252Fdetails%25253Fid=au.gov.vic.service.digitalwallet.citizen%252526hl=en_AU%252526gl=US%252F1%252F0100017a50e4306a-faa45c3c-0d2d-4d1d-8af6-ab83b3375b60-000000%252FURUvE0bNUO8EZXyPSvVFUIXqWlI=224%2F1%2F0100017a8daabe08-6a89c02f-e76f-4e33-832e-2e9a85fb563b-000000%2FaqaIEc5A9IGlLAavTr8XUqb38rY=226/1/0100017cc3a3d185-e9af8ba1-be12-47c0-8330-4efb440fbe76-000000/Kta4zMn-sm640-DfltOkIiG1Kw0=242
https://6q39gws4.r.us-east-1.awstrack.me/L0/https:%2F%2F6q39gws4.r.us-east-1.awstrack.me%2FL0%2Fhttps:%252F%252F6q39gws4.r.us-east-1.awstrack.me%252FL0%252Fhttps:%25252F%25252Fapps.apple.com%25252Fau%25252Fapp%25252Fservice-victoria%25252Fid1438062029%252F1%252F0100017a50e4306a-faa45c3c-0d2d-4d1d-8af6-ab83b3375b60-000000%252FurA-4r7b4H-Zakjdozjbze3OpZI=224%2F1%2F0100017a8daabe08-6a89c02f-e76f-4e33-832e-2e9a85fb563b-000000%2FK9rq0IFpsw-dhweH-taGAZhc948=226/1/0100017cc3a3d185-e9af8ba1-be12-47c0-8330-4efb440fbe76-000000/ycLXh4veBNHkEsXiHU4RDMsTADo=242
http://gymnastics.org.au/Ga/Club_Development/Rebooting_Gymnastics.aspx
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2. NGSC COVID SAFE - Cleaning Policy 
 

Terms and Conditions 

General Requirements 

• NGSC facility will be cleaned 2 times per week by a professional cleaning service. 

• General daily cleaning of the gym will be carried out by NGSC staff as detailed in the 

Gymnastics Australia Club Surface and Cleaning Guidelines  

• NGSC staff will continue to clean high touch surfaces on a regular basis before, during and 

after classes including door handles, seating areas, handrails. etc as per  

• All staff and gymnasts must wear shoes and socks when entering the facility 

• All staff, gymnasts and visitors, 8 years and over must wear a face mask when entering the 

facility 

• Bare feet/ change of socks/ change of shoes (different shoes and socks than those you 

entered in if needed and must be clean) can be worn on the gymnastics floor only 

• All staff and gymnasts will need to have their hands and feet sanitised before stepping on 

the gymnastics floor 

• All staff and gymnasts must wash/sanitise before touching any apparatus 

• All staff and gymnasts must wash/sanitise before and after using the toilet 

• 1.5 meters social distancing rules must be adhered to at all times 

• Signage has been placed around the gym, so everyone is receiving the same message 

regarding health and safety 

Coaches Cleaning Requirements 

• Coaches will have a caddy of essential supplies required for cleaning/sanitising equipment 

and other items that will be required during the class such as hand sanitiser and tissues etc. 

• Gloves will be available if coaches wish to wear them while they are cleaning 

• Once the coach has finished with the cleaning caddy, it should be wiped down with a 

sanitising wipe and returned to the counter outside the kitchen roller door 

• All matting, boxes, shapes, and teaching aids used during the course of the class, are to be 

cleaned both before class and again immediately after use (end of each rotation or as 

required). 

• Once coaches have finished cleaning, they are required to wash/sanitise their hands 

• Coaches/ Supervisors must ensure that they have completed the cleaning as required. 

 

 

 

 

 

 

 

 

https://www.gymnastics.org.au/uploadedfiles/Club_Surface_and_Equipment_Cleaning_Guidelines.pdf
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3. NGSC COVID SAFE - First Aid Policy 

Terms and Conditions 

• If any gymnast begins to show any symptoms associated with Covid-19 during class, their 

parents will be notified immediately, and the gymnast will be required to exit the main gym 

area and will be isolated upstairs in our Temporary Sick Bay until their parents collect them 

• Families of gymnast/s must always be contactable while their gymnast is in class. They will 

be contacted via the phone number linked to their online account in the Parent Portal 

(iClassPro). 

• First Aid can only be administered by a qualified Coach/ Supervisor  

• The First Aid Kit is located in the kitchen 

• Coaches will need to notify the supervisor (when available) that a gymnast is injured /sick 

and either the coach or supervisor can administer First Aid. 

• Coach/ Supervisor will need to sanitise hands before commencing treatment. 

• Depending on the symptom’s Coach/ Supervisor must always wear gloves and a mask 

before administering First Aid. 

• Disposable ice packs will be in the freezer in the kitchen and must be disposed of after use. 

• A Mask must be used when treating anyone showing any flu like symptoms e.g., cough, 

fever etc 

• Coaches must notify admin if First Aid supplies are running low – please email or leave a 

note on the notepad provided in the First Aid Kit so we can replenish 

• Further information is available in guidelines outlined by Gymnastics Australia on Health 

and Safety 

• If a gymnast is injured during training, the coach must complete an online incident report 

at the conclusion of the class, including details of a witness to the incident. 

• Incident report form can be found on the NGSC Coach’s Portal – Click Here to view form 

• Parent/ Guardian of the gymnast must be notified ASAP at the conclusion of the class in 

person and via email that First Aid was required for their gymnast. Copy of First Aid/ 

Incident Form needs to be completed and sent using email address registered in iClassPro 

• Pathways and Development Manager must be notified within 12 hours of the incident 

occurring OR can be cc’d in on the initial email to the Parents. 

• First Aid/ Incident Form must be sent to the Pathways and Development Manager within 

24 hours of injury. Email to pdm@nunawadinggymnastics.org.au 

  

https://www.gymnastics.org.au/uploadedfiles/Athlete_Health_and_Safety.pdf
https://www.gymnastics.org.au/uploadedfiles/Athlete_Health_and_Safety.pdf
file:///C:/Users/USER/Downloads/Click%20Here
mailto:pdm@nunawadinggymnastics.org.au
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Coaches First Aid Flow Chart 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Gymnast sustained injury during training.  

Is First Aid required? 

YES NO 

Collect First Aid supplies from the 

designated position in your Zone 

Provide First Aid to gymnast. Can 

gymnast participate in the rest of the 
class? 

Monitor gymnast for the remainder of the 
session. Reduce workload/activities as 
necessary 

Speak to parent/guardian at the end of 
the class with details of incident. 

YES NO 

Monitor gymnast for the 
remainder of the class. 
Adjust workload/activities if 
necessary 

Call Parent/Guardian to come and 
collect gymnast. In the case of a 
serious injury call an ambulance 

Have supervisor or another coach 
assist with your class 

Complete online incident report 

Email copy to parent/guardian on 
their arrival 

Email PDM about incident within 12 
hours and submit final incident 
report within 24 hours 
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4. NGSC COVID SAFE - Return Policy 
 
Terms and Conditions  
Gymnasts Requirements 

• We ask all families to download the iClassPro App – Click Here to download the app. Login 
details will be the same as your login details to the Parent Portal 

• Click Here to find out more information about how to use the iClassPro App 

• Please contact club@nunawadinggymnastics.org.au if you need help with this process 

• Parent/ Guardian must be contactable for the duration of the class, in case of any 
emergencies. 

• All items brought into the gym need to be clearly marked with the gymnast’s name 

• All gymnasts are strongly encouraged to be dressed and ready for class on arrival. There 
will be limited access to the change rooms 

• On arrival all bodies entering the gym must check in using the QR Code 

• All gymnasts must wear shoes and socks when entering the facility 

• Gymnasts 8 years and over must wear a face mask when entering the facility, masks can be 
taken off for strenuous activity 

• Gymnasts are required to bring a clearly labelled bag (sports bag/ backpack) to the gym 
with them. This bag will be used to keep all their items in whilst in the gym. 

• Bags will need to be thoroughly cleaned before and after each session 

• If your gymnast likes to wear socks whilst at gymnastics, a clean clearly labelled pair of 
socks can be brought packed into the gymnast’s bag to be worn while training. 

• All gymnasts must bring their own clean, clearly labelled, fully filled water bottle– if a 
gymnast tends to drink a lot of water, they will need to bring a second (2nd) filled water 
bottle. There will be no access to the water fountain or kitchen sink to refill bottles.  

• There is to be no food consumed within the gym.  

• If a gymnast requires a spray bottle for training, they will need to supply their own, clearly 
labelled bottle already filled with water to bring along to training each week 

• If a gymnast requires sweat bands, grips etc, they need to ensure they are cleaned, clearly 
labelled and ready to use before each session. Ensure that these items are clearly labelled 

• If a gymnast requires stretching aids to use for warm up and cool down, they will need to 
supply their own as they will no longer have access to the NGSC equipment. E.g., foam 
roller, bands, blocks. Ensure these items are clearly labelled 

• Gymnasts MUST avoid touching their hair and face while training 

• Hair ties will no longer be supplied. Please ensure your gymnast has their hair tied back and 
secure to help prevent the gymnast from touching their face. Use hair products when 
required. Make sure there is no hair covering the gymnast’s face, especially their eyes. 
Please ensure your gymnast has spare pins/ clips and ties in their bag. 

• Gymnasts can bring a clearly labelled towel if one is required. 

• NGSC will provide sanitiser for the gymnasts to use, however, if they have any allergies, 
they will need to bring their own clearly labelled bottle. If your gymnast is allergic to any 
hand wash or sanitiser please let NGSC know ASAP by emailing 
club@nunawadinggymnastics.org.au. 

• 1.5 meters social distancing has to be maintained at all times. 
 

https://support.iclasspro.com/hc/en-us/articles/360016803374-Downloading-and-Using-the-iClassPro-App
https://www.iclasspro.com/mobile-app
mailto:club@nunawadinggymnastics.org.au
about:blank
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**GYMNASTS WILL BE TURNED AWAY FROM CLASS IF THEY DO NOT COME PREPARED (water 
bottle or shoes) OR SHOW ANY FLU LIKE SYMPTONS as they are a health risk to others at the 
gym. 

 
Staff Requirements 
 

• Before entering the gym, coaches need to ensure they bring the following. 

- Filled water bottle – 2 if needed 
- Coaches Folder – to be brought to and from training. Not to be left in the gym 
- Shoes and socks must be worn when entering the facility.  

- Face masks have to be worn at all times  
- Towel if required 
- NGSC will supply hand sanitiser, but you are welcome to bring your own if you prefer  

- Equipment for your own personal use, not to share 
- Please ensure all your belongings are clearly marked 
- Please ensure all your belongings are placed in a bag that has been thoroughly cleaned 
and is continued to be cleaned before entering the gym 

- There will be no access to lockers provided at NGSC  
- Avoid touching their face and hair at all times 

- Coaches must socially distance, 1.5m at all times within the facility 

• Coaches to arrive with enough time to prepare for their class and be present once 
gymnasts begin to arrive 

• Coaches must start all classes on time 

• On arrival, Coaches must check in using the QR code. 

• If a Coach cannot attend class because they are unwell or show any symptoms, they will 

need to give Pathways and Development Manager notice 

(pdm@nunawadinggymnastics.org.au) by 10am the morning of their scheduled class. The 

coach will need to find a replacement coach for their class, (where possible Pathways and 

Development Manager can assist with this during this period) 

• If you are the Coach scheduled for set up, YOU MUST sanitise each item of equipment 

when setting up; 

**Staff Members WILL BE TURNED AWAY FROM CLASS IF THEY DO NOT COME PREPARED 

(water bottle or shoes) OR SHOW ANY FLU SYMPTOMS as they are a health risk to others at 

the gym 

  

about:blank
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5. NGSC COVID SAFE - Entry and Exit Policy 

Terms and Conditions 

Gymnasts  
 
ON ARRIVAL 
 

• All gymnasts must arrive 5 mins before start time of their class. E.g. 3:55pm for a 4pm start 
times 

• To enter the facility, gymnast must line up near the entry door alongside the building, on 
the designated marks with practicing social distancing of 1.5m at all times 

• One (1) Parent/ guardian can line up with their gymnast during this period (with siblings if 
required).  

• Gymnasts to be checked in using the Services Australia App (QR Code) located outside the 
venue 

• The supervisor will greet the gymnast/parent/guardian and mark the gymnast off on the 
roll 

• Gymnasts/ must not enter if they: 
- are unwell with flu like symptoms, such as a cough, sore throat, runny nose, shortness of 
breath, or fever 
- have had known contact in the last 14 days with a person who was a confirmed case of 
coronavirus (COVID-19)  
- have a temperature higher than 37.5 degrees. 

• All gymnasts must wear shoes and socks to enter the gym  

• All gymnasts 8 years and over must wear a face mask when entering the facility 

• Supervising parents or guardians must wear a face mask at all times as required 

• Gymnasts are strongly encouraged to be dressed and ready to go for their class on arrival. 

• The coach will then take the gymnast into the gym. Please note parents/guardians and 
spectators will not be allowed inside the gym due to the restrictions unless 
parents/guardians a required for direct supervision of the gymnast. 
 

DURING CLASS 
 

• The gymnast will follow their coach’s instructions at all times 

• The Coach will provide the gymnast with sanitiser for their hands and feet before during 
and after class as required.  

• The gymnast will use their hands to rub the sanitiser into their feet first and then sanitise 
their hands last 

• Face masks for gymnasts 8 years and over to be worn unless doing strenuous activity. 

• Classes will promptly start at scheduled time. 

• Before the start of every rotation the gymnast will be required to sanitise (as required) 
using the sanitizer kept in the coaches cleaning caddy  

• Social distancing of 1.5m has to be practiced at all times 
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• If a gymnast needs to use the toilet at any time during the session, they need to ask their 
coach first and then go directly to the toilet once permitted. 

• Hands will need to be sanitised before entering the toilet. All gymnasts are to ensure they 
have washed their hands after using the toilet and the coach will oversee sanitizing of 
hands upon their return.  

• First Aid required, please follow the NGSC COVID SAFE First Aid Policy 

• Gymnasts will assist the coach in wiping down the equipment at the end of the rotation 
before moving to the next apparatus when required 

 
END OF CLASS 
 

• Gymnasts will retrieve their bags/ belongings  

• Gymnasts will put their shoes on 

• Hands to be washed/ sanitized 

• Gymnasts have to put face masks on 

• Gymnasts will be dismissed and will exit through the main entry/ exit 

• Coaches will walk with their gymnasts out the main entry/ exit and remain with their group 

until parents have collected their gymnasts. 

• Families must ensure they are ready to collect their gymnast when their class finishes e.g., 

5pm Finish time, parents must be ready to collect their gymnast at 5pm 

• If Parent/ Guardian is running late (10mins) Coaches are to call the Parent/ Guardian 

immediately and return inside the gym with the gymnast 

• Families of gymnast/s must always be accessible during the period their gymnast is in 

class in case they are injured or show flu like symptoms. They will be contacted via the 

phone number linked to their online account 

 

**GYMNASTS WILL BE TURNED AWAY FROM CLASS IF THEY DO NOT COME PREPARED (water 
bottle or shoes) OR SHOW ANY FLU SYMPTOMS as they are a health risk to others at the gym. 
 
 
 

Staff 

• All coaches must check in using the QR Code on arrival 

• Gymnasts will have their names marked off at the front desk as they enter the gym by the 
Supervisor or their coach.  

• Gymnasts will be let into the gym at least 5mins before their class start time e.g. 355pm for 
a 4pm start  

• The Coach will ensure that gymnast sanitises their hands and feet. The gymnast will use 

their hands to rub the sanitiser into their hands and feet 

• Classes will promptly start at scheduled time 

• Coach to ensure that all gymnasts sanitise before the start of each rotation using the 

sanitiser provided in the Coaches Cleaning Caddy or as required. 

• If a gymnast needs to use the toilet at any time during the session, they need to ask their 

coach first and then go directly to the toilet once permitted. Hands will need to be 



11 | P a g e  
 
Created By : Club Manager                                                                               Date of First Issue : June 2020 
Document Title : NGSC COVID-19 SAFE RETURN POLICIES         Date of Last Review : January  2022 
Document Version : V5                                                                                     Date of Next Review : April 2022 

  
 

sanitised before entering the toilet. All gymnasts are to ensure they have washed their 

hands after using the toilet.  

• The Coach will then ensure the gymnast sanitises their hands upon their return. 

• 1.5m spacing must always be kept at all times 

• Gymnasts can assist in clean-up following each rotation or as required 

• Coach is to ensure that gymnast follows correct hygiene procedures at all time and ensure 

that they sanitise before class, before the start of each new rotation, after the gymnast has 

been to the toilet or touches face etc. 

• At the end of each rotation sanitise each item of equipment used as required  

• If a gymnast requires mag/ chalk the coach must ensure that the gymnast sanitises their 
hands first and go to the mag / chalk bowl one (1) gymnast at a time. The gymnast must 
sanitise once they have finished using the mag/ chalk. The Coach must sanitise the bowl 
before any gymnast uses the bowl and after the end of their rotation. 

• At the conclusion of the class, the coach will direct the gymnasts in putting on their shoes 

and collecting their belonging before escorting them out through the main entry door. 

• Coaches will remain with their group until all gymnast have been collected in person by 

their parent/guardian. 

• Families must ensure they are ready and waiting to collect their gymnast at the designated 

finish time for the class e.g., 5pm finish time, parents to be waiting outside the gym 

entrance. 

• If Parent/ Guardian is running late (10mins) Coaches are to call the Parent/ Guardian 

immediately and return inside the gym with the gymnast 

• Following the class, you need to ensure all items you have used during the class are 
sanitized and put away. 
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New Class Process 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Gymnast and one parent/guardian to line up on designated marks near entry door 
alongside the building. Social distancing of 1.5m required at all times. Gymnast will need 
to be checked in using the Services Australia App (QR Code) 

Gymnast and parent/guardian will be greeted by the supervisor or coach at the door. The 
supervisor/coach will need to sight that the gymnast has been checked in using the 
Services Australia App (QR Code) 

The coach will direct the gymnast inside the gym. 

The coach is to ensure that all gymnasts use hand sanitiser (if possible) to sanitise both 
their hands and feet before stepping onto the gym floor 

Gymnasts start their first rotation under the direction of the coach. 

At the end of each rotation, the coach will ensure that all mats, boxes, shapes, and 
teaching aids are sanitised – as required 

At the beginning of each rotation, gymnasts will re-sanitise hands and feet where 
necessary before touching any equipment – as required 

At the conclusion of the class the gymnasts to put their shoes and socks back on and 
collect all their belongings and re-sanitise their hands 

The coach will then dismiss the class and walk them out the front entry door to be collected 
by their waiting parents/guardian 

Immediately following the class, the coach needs to wipe down and sanitise all equipment 
they have used and return it to its correct place. 


